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     PART - III 
 

     24UCO2A1 –  BUSINESS APPLICATION SOFTWARE AND INTERNET 

                                      SECTION – A           (10 X 1 = 10 MARKS)                                                         

ANSWER THE FOLLOWING QUESTIONS.   (K1) 
 

1. Microsoft Word is ______ software.  

(a) Application (b) Compiler (c) System (d) Programming       

2. Which of the following is the file extension of Power Point application?   

(a) .doc (b) .ppt (c) .html (d) .jpg         

3. In Access to open an existing database press_________.  

(a)  Ctrl + N (b) Ctrl + N (c) Ctrl + O (d) Alt + O         

4.  The Computer in Internet is connected to a____________. 

(a) Internet Security (b) Internet Service Provider (c) Digital Line (d) Different Computers  

5. What is the email attachment maximum size in Gmail?   

(a) 10 MB (b) 15 MB (c) 20 MB (d) 25 MB        

ANSWER THE FOLLOWING IN ONE (OR) TWO SENTENCES   (K2)  

6. Define Cell in Worksheet.            

7.  List the usage of Power Point.            

8. Define Database             

9. Expand TCP/IP.          

10. Define Web Page.   

SECTION – B        (5 X 5 = 25 MARKS) 

ANSWER EITHER (a) OR (b) IN EACH OF THE FOLLOWING QUESTIONS.    (K3) 

 
11.  a) Explain the steps for finding and replacing text in Word.      

      (OR) 

 b) Discuss how to add and delete rows and columns in Excel.      
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12. a) Explain how  you import object from other applications.    

      (OR)  

 b) Discuss the steps of  Modify the presentation in Power Point.  

 

13. a) Explain the steps of how to create a table in Access    

      (OR)  

 b) Compare Tables and Queries     

 

14. a) Explain any five resources of Internet.        

      (OR)  

 b) Explain Uniform Resource Locator with example.       

  

15. a) List and explain the different types of Web Browsers.         
    

      (OR) 

 b) Describe the usage of Telnet.          

  

SECTION – C        (5 X 8 = 40 MARKS) 

ANSWER EITHER (a) OR (b) IN EACH OF THE FOLLOWING QUESTIONS.(K4 (Or) K5)  

 

16.  a) Explain Mail Merge in word.         

      (OR) 

 b) Discuss the steps of how  you create a chart in Excel.  

 

17. a) Discuss the different Views in PowerPoint.        

      (OR)  

 b) Illustrate the steps of  how you insert animation and sound in Power Point.    

       

18.  a) Illustrate the steps of how to make reports in Access.      

      (OR) 

 b) Explain how to build user interface using Forms.      

 

19. a) Explain the following (i) FTP (ii) HTTP        

      (OR)  

 b) Compare Internet Client and Internet Server.        

          

20. a) Explain the following (i) Advantages of E-mail (ii) E-Mail Message.      

      (OR)  

 b) Write a HTML code to create a simple Web page for your College.     
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